[Ipunoxenne No |
Kk mpukasy o1 /0 .04 A4S Ne 2ps

ITPABUJIA
00MeHa 1eJIOBBLIMH NOAAPKAMH H 3HAKAMH A€JIOBOr0 rOCTeNPHUMCTBA B

biouketHOM yupesienun
«YnpaBeHue KaluTaabHOro CTPOMTENILCTBA MYHULMNAIBHOTO 06pa30BaHUs
ropoackoro oxpyra «ChIKTBIBKap

1. O6umme nonoxkenus

I.I.  IlpaBuma o6MeHa neoBBIMMU [IOapKaMH ¥ 3HakaMHW  J1eJIOBOTO
FOCTCIPHUMCTBA B bro/uKeTHOM  yupexaeHuu «YTIpaB/leHHe  KaNUTaIbHOTO
CTPOUTENIECTBA MYHULMIAILHOIO 00Pa30BaHHs FOPOACKOro OKpyra «ChIKTEIBKap»
(ranee — INpaBuia) paspaGoranbl B COOTBETCTBUM ¢ nonoxeHusmu Koncrurynuu
Poccuiickoii ®enepanuy, DenepanbHOro 3akoHa ot 25 nexadps 2008 r. Ne 273-D3
«O mpOTHBOMENCTBUM KOPPYILHUY 1 [IPUHATBEIMU B COOTBETCTBHUU C HUMH UHBIMH
3aKOHOJATEJIbHBIMH M JIOKAJIbHBIMU aKTaMHU.

1.2, TlpaBuma ompefensior eauHble s Beex paboTHUKOB  BromkeTHOro
YIPEKACHUS «YIIpaBieHHe KalluTalbHOIo CTPOUTEJILCTBA MYHHULUNAIBHOIO
00pa3oBaHks TOPOACKOTO OKpyra «CBIKTBIBKap» (nanee — VrmpasneHwue)
TpeOOBaHUS K TapeHHIO U MPUHATHIO JIeTOBbIX T0JIapKOB.

1.3. YnpaBnenune nonuepxusaer KOPIIOPaTHBHYIO KYJIBTYPY, B KOTOPOH Je0BbIE
HOMIapKH, KOPIOPATHBHOE TOCTENPUMMCTBO U NPEACTABMTENLCKHE MEPOMPUSITHS
PacCMaTpHBalOTCA TONLKO KaK MHCTPYMEHT Uil YCTAHOBIECHUS W NoJI/IepKaHus
ACJIOBBIX OTHOUIEHHH W Kak TpOsiBIICHHe OOIIENPUHATON BEXKITMBOCTH B XOJe
JEATENIBHOCTH YTIpaBieHus.

1.4, YnpasneHue HCXOAMT M3 TOrO, YTO A0JITOBPEMEHHBIE J€JI0BBIE OTHOIIEHHUS
OCHOBBIBAIOTCA Ha JAOBEPHH KW B3aMMHOM YBa»KEHHUH. OTHOLUBHI/IF{, npHu KOTOPBIX
HApYILIACTCs SAKOH U HNPHHLUIL! JCI0BOH ITHKH, BPEIAT PeNyTauun Y IpasieHus
M HCCTHOMY WMEHH €ro pabOTHHKOB, W HE MOTYT OGECIeyYHTSh YCTOHUYHBOE
AONTOBPEMEHHOE pasBUTHE YIpasieHus. Takoro poaa OTHOIIEHHS He MOTYT OBITh
TIPUEMITEMBI B TTpaKTHKE padoTel YTpasieHus.

1.5. Newicteue [TpaBui pacrpoctpansieTcs Ha Beex pabOTHUKOB YIpaBieHus, BHe
3aBUCHUMOCTH OT YPOBHS 3aHUMAEMOM J10/KHOCTH.

1.6. aunsie [IpaBuna npecienyioT cieytomse neu:

- obecrieyenne eIMHOOOPA3HOrO MOHUMAHHS POJIM M MECTA HEOBBIX OJapKOB,
ACTOBOTO ~ TOCTCNIPUUMCTRA,  [PE/ICTABUTE/ILCKMX MEPOMPUATHH B JeI0BOI
NpaKTHKe YIIpaBIeHUs;

- OCYLICCTBIICHUE YIPABICHYCCKON U XO3SIHCTBEHHOM IesTebHOCTH Y IpaBiieH s



HCKITIOUYUTEIEHO HAa OCHOBE HAUIeKall[iX HOPM M TIpaBuJI 1€JI0BOro MoBegeHHus,
Oasupyrommxes  ua MPHHLAMAX  Ka4YecTBa [peaocTaBIeHMs YCIIYT, 3alUTEI
KOHKYPCHIIMH, HELOMYILeHHs KOHIIHKTA HMHTEPECOB;

- ONpENCIICHHe ENMHBIX JUIS BceX pabOTHHKOR Ynpasnenus TpeGosanmii
AGPEHUIO M NPUHSTHIO JIRNOBBIX MOAAPKOB, K OpraHM3allMd W y4yacTHIO B
[IPEACTABUTENILCKUX MEPOIIPUSATHSX;

- MHUHUMH3HPOBAHHE DHCKOB, CBA3aHHBIX ¢ BO3MOYKHBIM 3J1I0ynoTpeOiieHueM B
obsacTH mojapkos, NPEACTABUTEILCKHX MeponpusiTuit. HauGosee CEPbE3HBIMHU U3
TaKUX  PHUCKOB  SABISIIOTCS  ONACHOCTE OAKyNna M B3SITOYHMYECTRO,

HECIIPaBEUIMBOCTL 10 OTHOIIEHUIO K KOHTpareHTam, TNpOTEKUHNOHU3M BHYTpH
Ynpasnenns.

2. TpeGoBanus, npenbsBasieMple K ACJOBLIM OJaPKAM H 3HAKAM /1€JI0BOT0
FOCTeNpHHMCTBA

2.1. Pabotuku Ynpaeienus MOTYT NOJIy9aTh JCMOBBIE OJAPKH, 3HAKH J1e]0BOIO
FOCTCIIPUAMCTBA TOJIBKO HA OGULIHATLHbIX MEPOTIPUATHUSX, [IPU YCIOBUH, YTO 3TO
HE IIPOTHBOPEYUT TpebOBaHUSM  AHTHKOPPYIIHOHHOLO 3aKOHOJATe/NbCTBA U
HacTostuuM [ lpaBuiam.

2.2. llomapku ¥ ycnyru, npuHUMaeMble MM [IpenocTaBseMble  YpasieHus,
HEPENAIOTCA M NPUHUMAIOTCS TOJIBKO OT UMEHM Ynpaenenus B 1eiom, a He Kak
[IONapoK My Tiepeiada ero oT OTAeNBHOro paboTHHKA,

2.3. JlenoBble mnopapkw, KOTOpbie PabOTHUKU OT HMEHH Yupasnexust moryt
TICpelaBaTe ApYruM JIMLAM WIH NPHHAMAaTh OT APYTHX JIUIL B CBS3H CO CBOEI
TPYAOBOH NEATENBHOCTBIO, a TakKe [IPEICTaBUTEIbCKHE pPacXOJbl HA JIeJIOBOE
FOCTEIPUUMCTBO JOJIKHBI COOTBETCTBOBATE CJIE/YIOLIHM KPUTEPUSIM:

- OBITH MPSMO CBA3AHEI C YCTaBHLIMU LEJISIMHU JIeSITEJILHOCTH Y IPaBACHUs!, THGO ¢
ITAMATHBIMM  1aTaMH, 100WICAMH, OOIeHALHOHATBHBIMH [pasaHUKAMU, UHBIMH
COOBITHSIMU,

- OBITH pa3yMHO OGOCHOBAHHBIMH, COPasMECPHBIMH U HE ABJATHCS TpeAMETaMu
POCKOILIH;

- He MpeACTaBNAThH cobOoif CKphiTOe BO3HArpa)<JeHUe 3a yciyry, aeicTBHe HIIH
Oe3neiicTBue, MOMYCTUTEILCTBO UIIH IIOKPOBHUTEILCTBO, MPELOCTABICHUE [IpaB UJIH
[IPUHATHE OIPEJE/ICHHbIX pEeIIeHUH, 1160 ITIOTIBITKY OKa3aTh BJHSHHE HAa
TosryaTelIsh ¢ HHOHM He3aKOHHOH MITH HeATHUHOI LelIbIo;

- HE co3laBath Ul MOJydaresst o0A3aTenbeTBa, CBA3AHHBIE C ero CIIY>KeOHBIM
TOJIOKCHUEM MJTH UCTIOJIHEHUEM CITYIKeGHBIX (MOJKHOCTHBIX) 06A3aHHOCTEI;

- HC CO3l1aBaThb peIyTallMOHHOTO pHUCKA JUIS JIeJOBOrO UMUK Ynpasnenus,
pabOTHUKOB M MHBIX JIMII B Cllydae pacKpbITHs HH(DOPMALHUH O COBEpILIEHHBIX
MoJlapKaxX ¥ MOHECEHHBIX ITPEJCTaBHTEIECKUX PACXOAaxX;

- HE TIPOTHBOPEYHTHL MNPUHIMIIAM U TpebOBaHUAM AHTHKOPPYIIIHOHHOTO
3aK0HOaTeILCTRA Poccuiickoi Penepannu, [Tonoxkenuro 00
dHTHKOPPYIIMOHHOH TMOJUTHKU B YrpasieHus, Koaekcy aTuku u ciyxebHOoro



IIOBEICHUs  pabOTHHKOB YmpapieHus u OOILENPUHSTEIM  HOPMaM MOpanu "
HPaBCTBEHHOCTH,

2.4, JlenoBble MOAAPKH, B TOM YHCie B BU/IE OKa3aHHUA yCayr, 3HAKOB 0COBOro
BHUMaHHUs W y4acTHUSl B pa3B/eKaTe/bHbIX M aHAIOrMYHBIX MEPOIPUITHAX He
AOJDKHBI CTABUTh MPUHUMAIOIILYIO CTOPOHY B 3aBHCHMOE [IOJIOKCHUE, TPUBOLAUTE K
BOSHHKHOBCHHIO KaKHUX-THOO BCTPEYHBIX 00S3aTE/ILCTR CO CTOPOHBI MONTyYaTenst
WM OKa3bIBaTh BJAMSIHHE HA OOBEKTUBHOCTE €10 1eJIOBBIX CYXJIEHHH U pelleHuid,
2.5. CTOUMOCTD M TepHOIMYHOCTS AApCHHUs W TIOJIYYEHHS! JIeJIOBBIX MMOJAPKOB
W/WITM y4acTUs B MPEACTABUTE/LCKIX MEPOTIPHATHSAX OMHOTO M TOrO K€ JUIa
AOJIKHBI OIIPENIEIIATHCS 1EJIOBOM HEOOXOAUMOCTBIO U OBITE pPasyMHBIMH.

2.6. B kauecTBe momapkoB paGoTHHKH YIpaBienus TOKHBI  CTPeMUTBCS
MCIIOTB30BATE B MAKCHUMAILHO JOIYCTHMOM KOJIHYECTRE ClIy4aeB CyBEHHpEI,
[IPEAMETBI 1 U3ME/HA, IMEIOIME CHMBOIHKY Y IIpaBIeHHUS,

2.7. IloapKku M yCIIyrd He IOJKHBL CTABUTH MO COMHEHME UMHJDK UITH [ITTOBYHO
PemyTalu0 YTIpaBIeHUs UK €ro pabGOTHHKOB.

3. IIpaBa n o6s13aHHOCTH PAGOTHHKOB YupasieHnust npu o6MeHe 1eJ10BbIMH
MOAAPKAMU H 3HAKAMH /I€JIOBOTO FOCTENPHHMCTBA

3.1. Paboruuku, npencrapss UHTEpEeChl YIIpaBlIeHUs WU JIEUCTBYSI OT €ro
MMEHH, JIOJDKHBI COOJIIOJATh I'PAHMLBI IOMYCTHMOTO MOBENCHHS npu obmeHe
ACIOBRIMH IIOAAPKaMK U [IPOSBICHHU 1€JI0BOTO FOCTENPUUMCTBEA,

3.2. PaGotuukyu Ynpasienus Brpase AAPUTE TPETBHUM JIMIIAM U TOJyYaTh OT HUX
ACTOBBIC  IIONAPKH, OPraHW30BBIBATL W  y4aCTBOBATH B IPEJCTABHTECKHX
MEPONPHUATUAX, €CIIH 3TO 3aKOHHO, ITHYHO U JIe/IAeTCs UCKIIIOYUTEBHO B A€IOBBIX
LENAX, ONpeAeNIeHHBIX HacTossuMu [ IpaBunamu.

3.3. Ilpn mobbIX COMHEHHAX B NPABOMEPHOCTH MIIM YTHIHOCTH CBOMX JeHCTBUH
pabOTHUKK YINpaBieHHs 00A3aHbl MOCTABHTL B M3BECTHOCTH PYKOBOAUTEIS
YnpaBieHust U NPOKOHCYIETHPOBATLCS C HUM, MPEK/Ie YeM J@pUTh WK NOJ1y4aTh
TIO/IAPKH MITH yJaCTBOBATH B TEX MJIM MHBIX [PEICTABHTENLCKUX MEPONPUATHSX.
3.4. Tlpy momy4yeHuM IeNOBOrO NMoaapka MM 3HAKOB AeT0BOTO rOCTEIPUHMCTBA
paboTHHKK  YrpaBneHMst  00si3aHbl  TPUHUMATE MEphl 10 HeIOMYUIEHHIO
BO3MOXKHOCTH BO3HMKHOBCHHSI KOH(DJIMKTA HHTEPECOB.

3.5. PaboTHuKM YrpaBieHus He BHOpaBe HCIIONB30BATh Clly’KeOHOe TOoJIOJKEHHE B
JIMYHBIX LEJAX, BKJIIOYAs UCIIO/IL30BAHUE UMYIIECTBA Y IIPABJIEHUS, B TOM YHCIE:

- AU TIOJIyHEHHS MOJApPKOB, BO3HAIPaKACHHS U HMHBIX BBITOMA JUIA cebs JIMYHO U
Apyrux Jiil B OOMeH Ha okxa3aHde YIIpaBieHHeM KaKHX-TH6o ycnyr,
OCYWIECTB/IEHUs OO HEOCYIIECTRIEHUST OIIPEJIEJCHHBIX AeHCTBuI, nepeaadu
HH(OPMALNHU, COCTABAIONIEH KOMMEPUECKYIO TaiHy;

- [UIs TIOJTYHYEHHs MOJAapKOB, BO3HAIPaKAEHUsl U MHBIX BBIFOJ O cebd JTUYHO U
APYTHX JIMIl B MPOLECCE BEAEHHA JeJl YIpaBlIeHHWs, B TOM YHUCIe, KK JIO, TaK U
Mocie  NPOBENEHUS  [I€PErOBOPOB O  3aK/IOYEHHMH  I'PakIaHCKO-MPAaBOBBIX
JIOTOBOPOB M HHBIX CJIEJIOK.



3.6. PaGoTHuKam Ynpasicuus ne PCKOMEHIyeTCsl NPUHUMATD MJIH Nepe1apuBaTh
NoJapku OO yclyru B moGoM BUIe OT TPETbUX UL B KadecTBe OarogapHocTy
38 COBCPIIEHHYIO YCIYTIy WK JAHHBIH COBET.

3.7. He nonyckaercs l€pellaBaTh W NPUHHUMATbL MOJAPKH OT Ynpasnenus, ero
paboTHMKOB U mpencraBuTeneii B BHJIC ICHCIHBIX CPEICTB, KaK HAJIMYHBIX, TaK U
Oe3HAMYHBIX, HE3ABHCUMO OT BAJIOTHL, 4 TAKIKE B hopme akuuit, OrMMoOHOB WK
MHBIX JIMKBU/IHBIX LIEHHBIX GyMar.

3.8. PabOTHNKM YIIpaBNeHns D0KHBI OKa3bIBATLCS OT NPEATIOXKEHUH, MONyYeHHs
TTIOZIapKOB, OIJATBl WX PacXoloB M T.M., KOIZA MOL06HBIe JAEHCTBUS MOTYT
HMOBIMATE WM CO3MATH BIIEYATIEHHE O BIMSIHUM HA HCXOL CHCJIKH, pe3yJbTaT
[TPOBENICHUS TOProB, Ha IPUHUMaeMBble YIIpaBieHem pPELIEHUs U T.]I.

3.9. PabotHukn Ynpasnenus He pUeMIIOT Koppynuuu. ITonapku He nOKHEI
OBITH MCMOTB30BAHBI JUIsI Ja49u/TIOTy4eHUs B3SITOK MU KOPPYMINK B JHOOBIX ee
IPOSIBICHUSX.,

3.10. PabotHuk VmpaBnenus He BIIpaBe MpeanaraTth TPeTbUM JIMLAM WJIH
HPUHUMATh OT TaKOBBIX MOJAPKH, BBINJIATHI, KOMIEHCALMM W T.I. CTOMMOCTBIO
cebime 3000 (Tpex Thicsiy) py6reit nim He cOBMECTHMEIE C 3aKOHHOM MpaKkTUKOM
ACJIOBBIX OTHOWIEHHH. Ecin pabothuky Ynpariaewus npeayiararoTcsl Mmo100HbIe

IIONapKK  WJIM  NeHBIH, OH 00s3aH HEeMEMUIEHHO 00 3ToM PYKOBOAMTEIIIO
Ynpasienus.
3.11. PabotHuk VYmnpasienus, KOTOPOMY [PH  BBINOJHEHHHU HOIKHOCTHBIX

00s3aHHOCTEH NpemnaraloTcs MONApKH HIM HHOE BO3HAarpa)<aIeHue, KOTOphIe
CIIOCOOHBI MOBJIMATE HA MOArOTABIHBAEMbIE H/HIIH IPUHUMAaEMble MM pelLeHHs!
HJTH OKa3aTh BIMSHHE HA ero aeiicTBre/ Ge3aeiicTBIe, 10/KEH:

- OTKA3aThCsl OT HMX M HEME/UICHHO YBEIOMHMTb PYKOBOAMTENs YIIpaBieHHs o
(hakTe MpeIoKEHHS 101apKa (BO3HATPAYKACHHMS ),

- MCKIIOUATE NaNbHEHIIME KOHTAKTBI C JIMIOM, NPEUTONKHBIIHM TOXAPOK HIIH
BOSHATpayK/ICHHUE, CCJIH TOJILKO ITO He CBS3aHO CO ClIyKeGHON HEOBXOINMOCTBIO:

- B Cllydae, ec/iM MoJapoK WM BO3HArpaKICHHUE He IPE/CTABIISIETCS BO3MOMKHBIM
OTIVIOHWTL MM BO3BPaTUTh, IIEPElaTh €ro ¢ COOTBETCTBYIONICH CIyKeGHO
3aMUCKON JUIA IPHHSTHS COOTBETCTBYIOIIMX MEP PYKOBOIUTENO Ynpapnenus u
IPOAOTIKHUTE PAabOTy B yCTaHOBJICHHOM B YIpaBlleHUH Mops/iKe HaJl BOIIPOCOM, C
KOTOPBIM OBLI CBSI3aH MOJIAPOK HJIH BO3HATPAKIIEHHE,

3.12. B ciydae BO3HHKHOBeHMSI KOH(JIHKTA MHTEPECOB MM BO3MOXKHOCTH
BOSHHKHOBEHHS KOH()JIMKTA WHTCPECOB NPH MOJYYEHUH JIETOBOrO MOAAPKa N
3HAaKOB JIeJIOBOTO I'OCTEIPUHUMCTBA palOTHUK YiipaBieHus o6s3aH B MUCbMEHHO
hopme  yBeIOMHTE 00 3TOM  JOIKHOCTHBIX JIMI, OTBETCTBEHHEIX 34
NPOTUBOACHCTBHE KOPPYIILHK, B COOTBETCTBUH ¢ [l0jI0KEHHEM O KOH(pIHKTE
HUHTEPECOB, MPUHSTHIM B Y NIpaBIeHUH.

3.13. PaGotHukaM YripaBiieHus sanpeiiaeTcs:

- CAMOCTOSITENIBHO NPHHUMATh [PEUIOKEHHS OT OPraHU3aluni UM TPETBUX JIUIL O
BPYUCHHH JICJIOBBIX 110/1apKOB 1 00 OKa3aHUH 3HAKOB JEJIOBOTO MOCTENPHHMCTBA;

- IPMHUMATh Oe3 COrNIacoBaHus ¢ PYKOBOAUTENEM YIIpaBIEHHUS HeT0OBbIe MOAAPKH
M 3HAKH JETOBOr0 TOCTENPUUMCTBA B XO/€ NPOBEIEHHS JIEJOBBIX NePeroBopos,
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lIPH 3aKIIOYEHNN  JI0TOBOPOB, a4 TAKKE B HHBIX CIy4dasX, Koraa nomoOHble
JCHCTBHSA MOTYT MOBIUSTH MK CO31aTh BreyaTieHne 00 WX BIUSHMH Ha
TIPUHUMAEMbIe PeIlleHHUsI:;

- TPHHHMATB Je/IOBble MOJAPKH M 3HAKH JIeJOBOMO FOCTENIPUMMCTBA B XOJe
[IPOBEACHUS TOPrOB M BO BpeMs HPAMBIX  [IEPETOBOPOB MPH  3aK/IIOYEHHUH
AIOTOBOPOB (KOHTPAKTOR);

- NPOCUTE, TpeGoBaTh, BHIHYKIATh OPTAHU3ALNK WIIM TPETBUX JIULl JapHTh UM
00 MX POACTBEHHUKAM Je/I0BbIe MOJIapKH H/MJIM OKAa3bIBATH B UX [10JIb3Y 3HaKH
A€JIOBOTO MOCTENPUUMCTRA;

- TPHUHUMATD TONAPKH B BMAE HAIMYHBIX, GE3HATMYHEIX JCHEXHBIX CpeNCTB,
LICHHBIX OyMar, JIparoLeHHbIX MeTa/I0B,

3.14. Ynpasnenue moxer [IPHHATH perierune o6 yyacTuu B 0J1aroTBOpUTETBHBIX
MEPOINIPUATHAX, HAIIPABIEHHBIX HA CO3JAHHE U YHNpOYCHHE UMUIKA YTIpaBaeHus,
Ilpu sToM nmam u Gromxer YHaCTHs B JaHHBIX MEPOIPHATHAX YTBEPIKIAETCS
pyKoBoIuTeJileM YnpaBiieHus.

3.15. B cnyuae ocymectienus CIIOHCOPCKUX, 0J1arOTBOPUTENBHBIX Iporpamm
Ynpasnenue NoKHO HPEABAPUTE/IBHO Y/IOCTOBEPUTBCS,, YTO INpPEIOCTABRIIsIEMAs
YnpaBiaeHdueM momMolps He OyIeT Hcronb30BaHa B KOPPYILHOHHBIX LEIIX WU
HHBIM HE3aKOHHBIM ITyTEM.

3.16.  TIlpu  B3aumoneictsum ¢ JULEAMH,  3aHUMAalOIUMU  JOJIKHOCTH
FOCYNAPCTBEHHON  (MYHMUMNANLHOR)  CiyxObI, CJIIEJIYET PYKOBOACTBOBATHCS
HOPMaMH,  pery/MpyIolUMH  3THYECKHE  HOPMBI W npaBujia ciyxebGHOro
HOBENCHUA TOCY NapCTBEHHBIX (MYHUIHIATBHBIX ) CITYIKAIIHX.,

3.17. Hewucnonnenue HacTosmmx [IpaBun moxer crate ocHoBammem IS
IPUMEHEHUsI K pabOTHHKY Mep AHCLHIUTHHAPHOTO,  aAMHUHUCTPATHBHOTO,
YFOJIOBHOTO M IPa)XIaHCKO-MPABOBOTO  XapakTepa B  COOTBETCTBUU ¢
JACHCTBYIOLIHM 3aKOHOIATE/ ILCTBOM.

4. Obnacre npuvenenns Mpapui

4.1. Hacrosume IlpaBuna nomiexar NMPUMEHEHHUIO BHE 3aBUCHMOCTH OT TOTO,
KaKkMM  00pa3soM  [MepenaloTcst  Jie/IOBble MMOJIapKH MU 3HAKW  JeJIOBOTO
POCTENIPUUMCTBA: HAMPSAMYIO UJIH Yepes3 [OCPEIHHUKOB.

4.2. Hacrosmme Ilpasuna sBIsioTes 06s3aTeNbHbIMM Ui BCeX paboOTHHKOB
Yrpasiienus B iepuoz paGoTsl B Y ipasiienuu,



